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Sant Muktabai Arts and Commerce College MuktainagarDist-Jalgaon

Department Of Hindi
Academic Year -2014-15
Add On Certificate Course With Hindi Subject

| College Name

Sant Muktabai Arts and Commerce College
Muktainagar i

Name of the Department

HINDI

Name of the Course

Certificate Course
(Add on Certificate Course)

Assignment Pattern

Name of the Title Certificate | yfis gimor v o=
| Course =Y

| Duration of the Course 30 Hours

Teaching Pattern Manually

Thacw Attendance (Behavioral)

12" or under graduate [FY/SYIT u‘r'EIA}

= S

Admission Process

Theoretical, Simple Question A{:awer test

Medium of Language

HINDI

Course structure of : T89S TUYTT UF Fal

30 Hours Course Syllabus of : 8T @dwor o= &ar

Sr.No. | Name of the Topic | Syllabus of the Topic [Hours
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Sant Muktabai Arts and Commerce College MuktainagarDistJalgaion
Department of Hindi Academic Year 2014-15

Add on Certificate Course with Hindi Subject
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1) Attendance : 10 Marks

2) Behaviour: 10 marks
3) VivaVvoce: 20 Marks




To,

The Principal,

Sant Muktabai Arts and Commerce College,
Muktainagar.

Sub: Regarding the introduction of an Add on program of 30 hours in “Written

Communication Skills”.

Respected sir,

Date: af a1 14

\With reference to the above mentioned subject, the IQAC has instructed to start an
add program of 30 hours in “Written Communication Skills” in the academic year 2014-15.
So the department of English is hereby proposing to introduce a certificate course in
“Written Communication Skills”, an Add on program of 30 hours for I_IGHiFE- students in the
second academic session of the academic year 2014-15. The details of the program are as

follows.

MName of the Department

English

Title of the Certificate Course

Certificate Course in “Written
CommunicationSkills”

__Du ration 30 Hours
Teaching Pattern Lectures L
Assignment Pattern Hame Assignment
Eligibility UG/PG
Medium of Instruction English
Academic year 2014-15
Academic Session lind

The proposed period of course conduction

01st January to 09™ Feh, 2015

Time- Table

1:00pm to 2:00pm

Intake capacity

50

The course coordinator

| Dr. P. A, Waghmare

You are hereby kindly requested to consider the proposal and sanction it.
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Vidya Bharati Shaikshanik Mandal Amravati Dwara
Sanchlit
Sant Muktabai Arts and Commerce College,
Muktainagar

Department of English

Academic year 2014-15

Syllabus
for
The certificate Course
in
“Written Communication Skills”
(30 Hours Add on Program)

The Course Coordinator

Dr. P. A. Waghmare
Assistant Professor
Dept. of English
Sant Muktabai Arts and Commerce College,
Muktainagar




Vidya Bharati Shaikshanik Mandal Amravati Dwara Sanchlit
Sant Muktabai Arts and Commerce College, Muktainagar
Department of English

Academic year 2014-15

Mame of the Department

English

Title of the Certificate Course

Certificate Course in "Writ
Communication Skills™

L2

Duration 30 Hours

Teaching Pattern Lectures

Assignment Pattern Manually

Eligibility UG/PG

Medium English ,
Objectives:

1. Todevelop the written communication skills among the students.

2. To develop the personality of the students.
3. To develop the soft skills of the students.

Syllabus:

Sr. No. | Topic

Sub-topic

ntal hours

1 Application Letter

1. Covering Letter

Resume
.\,

i

D

E-Mail

bt kPR

b

E-mail Adress
Parts/Layout of a-
mail

Advantages of e-
mail

Barriers to e-mail

Business Letters

b et o

Inquiry

Order

Credit and Status
inquiry
Complaints
Claims
Adjustments
Collection

Sales

Meatings

W D S O A

MNotice
Apenda
Minutes

The I

(- inator




Format of the Question Paper
Time : Three Hours Marks: 80
Que. No. 1. Answer any two of the following. {on Application Letter) 20 Marks
Que. No. 2. Answer any two of the following (on E-mail) 20 Marks
Que. NO. 3 Answer any two of the following {on Business Letter) 20 Marks

Que. No.4. Answer ant two of the following (on Meetings) 20 Marks

Attendance: 10 Marks

Behaviour: 10 Marks




Sant Mukatabai Arts and Commerce College,
Muktainagar
The Department of English

Date 15/12/2014 |
Motice

All of the students of UG/PG are hereby informed that the
department of English is going to start a 30 hours cerltif[cate course
in “Soft Skills” from 01st January to 09" Feb. 2015. The; students who
are interested to enroll to the course should register themsetves for
the course till 25" December 2014. The course cnnrdmatﬂr is Dr. P.
A. Waghmare, Contact the course coordinator as early !as possible for
further details. |
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To,
The Principal,
Sant Muktabai Arts and Commerce College,
Muktainagar.
Sub : Regarding the Introduction of an Add On Progra
sCertificate Course in Salesmanship™.

Date: | /o] /2014

Respected Sir,

With reference to the above mentioned subject, the [QAC
Add on Program of 30 bours in the academic yoar 20014-15. S0tk
Commerce is hereby proposing to introduce a cerlificate course i
Add on program of 30 hours for Under Graduate students in the |
session of the academic year 2014-15, The details of the program

m of 30 Hours in

1as instructed w sl an
¢ department of]

n Salesmanship™
yheam, academic

are as follows ;|

Name of the Department | Commerce |
Title of the Certificate Course Certificate Coursc in
“Salesmanship™
Duration B0 Hours
Teaching Pattern [Lectures | )
i Assignment Pattern Homje Assignment |
Eligibility UG
Medium of Instruction . English/Marathi
Academic Year 2114-15

Academic Session
The proposed period of course
conduction
Time-Table
Intake capacity

09" January

12:00

Hnd

o 24" January| 2013

pm To 2.00 pm |

The course coordinator Prof]

S, A Saindane

¥ ou are hereby kindly requested to consider the proposal

Yo

s

Qﬂcnmmmﬂ-} ‘b@%:‘w“rﬁ &“l TapS &ﬁr&h%
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et . -3 ﬁ'mlmw

and sanction it.

urs Faith ﬂllly |

al !-5_,-"-.,.‘-;111|1L1::|n;.:

Course Coordinator
o




Vidva Bharati Shaikshanik Mandal Amrayari Thwara Sanchalit

Sant Muktabai Arts and Commerce College, Muktainagar
Department of Commerce

Academic Year 2014-15

Syllabus

For

“Certificate Course in Salesmanship™
(30 Hours Add On Prﬂgrﬂm}l

The Course Coordinatior

Prof. 8. A. Saindane

{Assistant Professor)

Dept. of Commerce
Sant Muktabai Arts and Comnyeree
College, Muktainagar




Vidya Bharati Shaikshanik Mandal Amravati Dwara Ha;mrhah[
Sant Muktabai Arts and Commerce College, Muktainagar
Dist — Jalgaon
The Department of Commerce

“Certificate Course In Salesmanship”
2014-15

Syllabus for Certificate Course in *Salesmanship”
Chapter 1 Meaning & Importance of Personal Sellin 10
Chapter 2 Functions & Types of Personal Selling = 10

Chapter 3 Introduction to Salesmanship EE




Vidya Bharati Shaikshanik Mandal Amravati Dwara Sanchalit
Sant Muktabai Arts and Commerce College, Muktaimagar
Department of Commerce

Assessment Procedure and Pattern

(60+40)
Format of the Question Paper
Time : Two Hours Marks : 60
Section |
Answer any three of the following
Que, 1 Theory Question 12 marks
Que.?2 Theory Question 12 marks
Que.3 Theory Question 12 marks
Due. 4 Theory Question 12 marks
Que.5 Theory Question 12 marks
Section Il

Answer any two of the following

_ Que.6 Theory Question 12 Marks
= Que.b Theory Question 12 Marks
Que.6 Theory Question 12 Marks

Internal Assessment
Attendance 10 Marks
Behavior 10 Marks
Test 20 Marks

AL

Prof. S.A.Saindanc
The Course Coordinator




s
.I'L;L':Iﬁ"b
Date:  a& ld [g_alf-lf

To,

The Principal,

sant Muktabai Arts and Commerca College,

Muktainagar.

Sub: Regarding the introduction of an Add on program of 30 haurs in
“foga for Youth®,

Respected sir,

\With reference to the sbove mentioned subject, the |QAC has instr pcted Lo continue
an Add program of 30 hours in "Yoga for Yaga® i the academic year| 2014-15. 50 the
department of Physical Education is hereby propasing to introduce a certificate course In
“yopa for Youth”, an Add on program of 30 hours for UG/PG students in I:!he First academic
sossion of the academic year 2014-15. The details of the program are as fallows.

j&ﬁe uf-&?teﬁé;értrﬁé_ﬁ_t. = A | Pﬁl,-sitai Education _ |
Title of the Certificate Course Certificate Course in "Yoga far Youth”
:__iﬂnatiﬂn a0 ngrﬁ ) ) i
| Teaching Pattern Practical & Lectures
! As_.sl'ignmen: Pattern | Hame Aiﬁig__nment IS n=—l—.
CEligibility UG/PG : B
tedium of Instruction Marathi & Hind B
| Academic year 2014-15
Academic Session Ist
The proposed period of course conduction | 1 Aup. to 25 Sept, 2014
| Time- Ta ble £:30 to 8:30 am I |/ =l
| Intakecapacty 000000000000 | 30 Hours
| The course coordinator ] | Dr. V.5 Jadhao

¥au are hereby kindly requested to consider the proposal and sangtion it

yours faithfully,

{Dr, . 5. Jadhao)
The course coordinator




Vidya Bharati Shaikshanik Mandal Amravati Dwara
Sanchlit
Sant Muktabai Arts and Commerce College,
Muktainagar

Department of Physical Education

Academic year 2014-15

Syllabus
for
The certificate Course
in
“Yoga for Youth”
(30 Hours Add on Program)

The Course Coordinator

Dr. V. S. Jadhao
Director of Physical Education
Dept. of Physical Education
Sant Muktabai Arts and Commerce College,
Muktainagar




Vidya Bharati Shaikshanil Mandal Amravati Dwara 5a nchlit
Sant Muktabai Arts and Commerce College, Muktainagar
Department of Physical Education

Academic yoar- 2014-15

_Narrjne of the Department Physical Educatian

| Title of the Certificate Course ) Certificate Course in "Yoga for Youth”

| Duration 30 Hours |
| Teaching Pattern Practical

| Assignment Pattern A =
| Eligibility UG/PG _

Medium [ Hindif Marathi

Cthjectivas:

1. To develop the consciousness of physical fitness among the students.
2. Todevelop the personality of the students.

3. Todevelop the concentration of the students.

4. Todevelop the life skills of the students,

Syllabus: I
{-sr.  Topic Sul:l-mpl'f Toka
| 1. | Practical 1. The intreduction and Importance of “Yoga for Youth” 12
| Ae5si0ns an 7 The Meck Rotation, Arm Rotation,Hand Rotatiah, Hip Rotetion ete,

Prayer &
| Warm-up = I I
| 2. | -Practical 1. The Asana of Standing Position :- 12
Sessions on | Tadasan Rukshshan,Padhastasan Ardchakrasan, Trikanasan,
| Yoga 2. Setting Position ;-
| Dandasan Bhadrasan Najarasa n,ustasan,shashankasan Makrasan.
3, Slipping positian :-
tiakrasan, Bhujangasan, Shalbhasan Uttasan, Ardhahalasan pavanimu
[ ktasan atc.
- | 4. Kapalbhati

3 Practical ' 1, The practice of Relaxation &

[ SE55I0N5 0N a] Anulobh wlobh
| Relaxation | bj Bhamari pranayam
c] Pranayam

h‘*"’Q

|
Q{m/“i .
The IGAC Ec)ﬂqﬁatm

The Course Coordinator




Assessment Procedure and Pattern
(60-+40)
Format of the Question Paper

“Yoga for Youth”™

Tatal Marks-60

| - Practical Session on Standing Position Asana

Question Mo
Marks — 20

Question No 2 :- Practical Session on Setting Position Asana

Varks — 20
Question No 3 :- Practical Session on Slipping Position Asana
Marks — 20

Attendance: 10 Marks
Behaviour ; 10 Marks
Viva Voce ; 20 Marks
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I
To,
The Principal,
Sant Muktabai Arts and Commerce College,
Muktainagar.

Sub : Regarding the Introaduction of an Add On Program of 30 Hours in

“Certificate Course in Salesmanship™.

Respected Sir,
With reference to the above mentioned subject, the IQAC

Add on Prosram of 30 hours in the academic year 2015-16. So th

Commerce is hereby proposing to introduce a certificate course

Add on program of 30 hours for Under Graduate students in the yheom, academic
session of the academic year 20135-16. The details of the program are as follows 3

Date: Frall 2015

has instructed to start an
e department of
“Salesmanship™ an

[ Name of the Department |
Title of the Certificate Course

Duration

q:‘-;:-mmcn:a: _
Cc:rlijuuw (Course in
“Salesmanship™

30 Hours

Teachin g Pattern

Lecturgs:

Assignment Pattern

Honje Assignment

m " Eligbility g UG ]
Medium of Instruction English/Marathi
Academic Year 2015-16 |
Academic Session Tind

The proposed period of course
conduction

15" Januany| To 307" January 2016 |

Time-Table

12:00/pm To 2.00 pm|

Intake capacity

The course coordinator Prot

You are hereby kindly requested to consider the proposal

Lrommen i -F;T‘Wﬂrib
Perr - L -f{‘ﬁln?fq_tﬁm

( T Ae (ooriina a—;j

The

Prof. S A Saindang

STﬁ.Suil}dE-un.'.:“

and sanction 1.

urs Faithiu

Course Coordinator




Vidya Bharati Shaikshanik Mandal Amravari Dwara Sanchalli

Sant Muktabai Arts and Commerce College
Department of Commerce

Academic Year 2015- 16

Syllabus

For

, Muktainapar

“Certificate Course in S:llesmnrship”
(30 Hours Add On Program)

The Course Coordinatior

Prof. 5. A. Saindane
{ Assistant Professor)

Dept. of Commeree
Sant Muktabai Arts and Comm
College, Muktainagar

o B




WVidya Bharati chalkshanik Mandal Amravati Dwara SathuI.t

Gant Muktabai Arts and Commerce Eullegé, Muktainagar
Dist — Jalgaon
The Department of Commerce

«Certificate Course In Salesmanship”
2015-16

Syllabus for Certificate Course in “Salesmanship”™

1 10

Chapter 1 CQualities of Et%‘cttiw Sales Perso

Chapter 2 Essentials of Seles L

Chapter 3 Preliminary Stages of Personal Selling Process 10
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Vidya Bharati Shaikshanik Mandal Amravati Dwara Sam]l:ll'
Sant Muktabai Arts and Commerce College, Muktai

Department of Commerce

Assessment Procedure and Pattern

{60+40)
Format of the Question Paper
Time : Two Hours Marks : 60
Section |
Answer any three of the following
Que.1 Theory Question 12 marks
Que.2 Theory Question 12 marks
Que.3 Theory Question 12 marks
Que.4 Theory Question 12 marks
Que.5 Theory Question 12 marks
Section Il
Answer any two of the following
Que & Theory Question 12 Marks
Que.6 Theory Question 12 Marks
Que.6 Theory Question 12 Marks

Internal Assessment
Attendance 10 Marks
Behavior 10 Marks
Test 20 Marks

ds

Prof. 5.A.Saindane '
The Course Coordinator
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Vidya Bharati Shaikshanik Mandal, Amaravati
Sant Muktabai Arts and Commerce College, Muktainagar.

Dist. Jalgoan.

Department of Marathi

Academic Year 2015-16

| Title of the Course T T TATS | T Shiged I
Duration 5o Hours
‘Teaching Pattern | Lecture
Assignment Pattern Theory - Attendance
Eligibility UG (FY. SY, TY)BAMBLm | [
Medium Marathi = = s
 Admission Process Test 3 - ___ .
Objectives / 3=
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Signature

IQAC Coordinator




Sant Muktabai Arts and Commerce College, Mukt
Dist. Jalgaon.
Marathi Department
Academic Year: 2015-16

Career Oriented Course in
Swayamrojagarasathi Lelkkhan Kaushaly

pinagar.
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To,

The Principal,

Sant Muktabai Arts and Commerce College,
Muktainagar.

Sub: Regarding the introduction of an Add on program of 20 hours in “Life and

Leadership Skills through Literature”.

Respected sir,

With reference te the above mentioned subject, the 1QAC has in
Add program of 30 hours in “Life and Leadership Skills” in the academic y
department of English Is hereby proposing to introduce a certificate c
Leadership Skills through Literature”, an Add on program of 30 hours for
the second academic session of the academic year 2015-16. The details +

ructed to start an
ar 2015-16. So th:E
ourse in “Life an!'['l
UG/PG students in
of the program are

Date: a3 for [ 15

as follows.

Mame of the Department L B | English s li0e shl

Title of the Certificate Course Certificate Course inLead ership skills

through Literature®

Duration 30 Hours |
Teaching Pattern Lectures |
Assignment Pattern Home Assignment i e[k
Eligibility UG/PG i
Medium of Instruction English |
Academic year 2015-16 i
Academic Session lInd i
The proposed period of course conduction 01st January to 10" Feb. 2016

Time- Table 1:00pm to 2:00pm

Intake capacity =TT ST | e

The course coordinator Dr. P. A. Waghmare &

You are hereby kindly requested to consider the proposal and santgtion it
i Yours fully,
-Erl.*.‘i:]nﬂ:p I:V' ?P‘ tM‘fL
e ﬂama?a‘? (D f W
1,‘5\"-'1"" U The course coordinator

tan LB Euga.fr:gmdc}
(HE::E,-D’EH.:F tzag lish )
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To,

The Principal,

Sant Muktabai Arts and Commerce College,
Muktainagar.

Sub: Regarding the introduction of an Add on program of 30 hour
Leadership Skills through Literature”.

Respected sir,

With reference to the above mentioned subject, the IQAC has instru cted to start an

Add program of 30 hours in “Life and Leadership Skills” in the academic ye
department of English is hereby proposing to introduce a certificate o
Leadership Skills through Literature”, an Add on program of 30 hours for
the second academic session of the academic year 2015-16. The details ¢
as follows.

Date; a93/a¢[tL

5 in “Life and

ar 2015-16. 5o the
purse in “Life and
LIG/PG students 'Ili
if the program are

| Name of the Department | English AULe: anl

Title of the Certificate Course Certificate Course in *Leadership skills

through Literature”

Duration 30 Hours

Teaching Pattern Lactures

Assignment Pattern Home Assignment I
| Eligibility UG/PG |

Medium of Instruction English Ll

Academic year 2015-16 '

Academic Session lind l
| The proposed period of course conduction 01st January to 10" Feb. 2016

Time- Table 1:00pm to 2:00pm

Intake capacity

The course coordinator Dr. P. A. Waghmare

You are hereby kindly requested to consider the proposal and sanction it.

Yo urﬁgihfultm
{E&: - Waghmare)

The course coordinator




Vidya Bharati Shaikshanik Mandal Amravati Dwara

Sanchlit

Sant Muktabai Arts and Commerce College,

Muktainagar
Department of English

Academic year 2015-16

Syllabus
for
The certificate Course
in
“Life and Leadership Skills through Litel
(30 Hours Add on Program)

The Course Coordinator

Dr. P. A. Waghmare
Assistant Professor
Dept. of English
Sant Muktabai Arts and Commerce Co
Muktainagar

-ature”

llege,




Vidya Bharati Shaikshanik Mandal Amravati Dwara Sanchlit
Sant Muktabai Arts and Commerce College, Muktainagar
Department of English

Academic year 2015-16

Name of the De partment English h
Title of the Certificate Course Certificate Course in “Life and Leadership
Skills through Literature”
Duration 30 Hours
| Teaching Pattern Lectures
r.ﬁ-ssfgnm ent Pattern
Eﬁghﬂnv UG/PG
Medium English
Objectives:

1. Todevelop the life skills of the students.
2. Todevelop the leadership Skills of the Students
3. To develop the personality of the students.

Syllabus:

Sr. No. | Topic Life/ Leadership skills Total hours
earnad

1 My Experiments With Truth by 1. The development of | [0

M. K. Gandhi the spiritual quotient

2. The soft skills for
strengthening
organization

3. The leadership skills

2, If by Rudyard Kipling Patience 05
Equanimity
Determination
Positive attitude
Honesty

Self trust

Strong Will Power
Humbleness

Self motivation 05
Motivating others
Quest to find new
things

‘Never to quit’

3 Ulysses by Alfred Tennysan

ol 8l e L= RS Ll ol o

o




attitude
5. Aftitude to accept
new challenges
Influencing

4, | Wings of Fire by A P 1 Abdul
Kalam

Leadership skills 10
Team skills
Dedication
Patriotism
Techno savwy

Al il el

Reference Books:

1.
2,
3.
4.

My Experiments With Truth by M. K. Gandhi
if by Rudyard Kipling

Ulysses by Alfred Tennyson

Wings af Fire by A P J Abdul Kalam

- w@ ’“’M

The HOD The IOAC Coordinator

i L -hagehawad ﬂ‘\f-l--ﬁ-qg‘ﬂf@fp




(Assessment Procedure and Pattern)
(60+40)
Format of the Question Paper
Time : Two Hours
Que. No. 1. Answer any two of the following
(On My Experiment with Truth)
Que. No. 2. Answer any two of the following
(On If and Ulysses)
~ Que. NO. 3 Answer any two of the following

(On The Wings of Fire)

Attendance: 10 Marks
Behaviour: 10 Marks

Viva Voce: 20 Marks

Marks: 60

20 Marks

20 Marks

20 Marks

?:_-,'I".L'-—r




To,
The Principal,
Sant Muktabai Arts and Commerce College,
Muktainagar.
Sub : Regarding the Introduction of an Add On Progr
“Certificate Course in Salesmanship™.

Respected Sir,

With reference o the above mentioned subject, the IQAC
Add on Program of 30 hours in the academic year 20016-17. So
Commerce is hereby proposing to introduce a cerificate course
Add on program of 30 hours for Under Graduate students in the
session of the academic year 2016-17. The details of the prograi

Date: 240§ 2014

R

am of 30 Hours in

has instructed W start ar
1e department of
n “Salesmanship”
Fybeom, academic
1 are as fﬁi1tﬁk\n

il

Name of the Department e Lummu cu
Title of the Certificate Course Certificate Course in

_“Baleyminship”

X Duration 30 Hours
Teaching Pattern Lectures _ .
[ Assignment Pattern Home _.I_‘!:l._,‘-;bl_l_“1!1]'lul'll | —
Eligibility Lt __'
Medium of Instruction English/Marathi |
| B Academic Year 2016-17 _ |
Academic Session | ]n-:i :

The proposed penod of course
conduction

05" January

1200}

To 20™ .1:111t1ﬂ!"u’ 2017

pm To 2.00 pm

Time-Table

Intake capacity

The course coordinator Prof

You are hereby kindly requested to consider the proposal

y

=

The

Prof. S.A Saindane

: 5:,-1 .Sa_indam-:

and sanction it

-
-'-._l 2t

urs Fait

Course Coordinator
o)

pfff.’ L-B. Eun;&fq"f

(rage

"-—-l"

_,.--"




Widya Bharoi Shaikshaoik Mandal Ameavali Dwarn Sanchalic

sant Muktabai Arts and Commerce College

Department of Commeree

Academic Year 20106-17

Svyllabus
For

“Certificate Course in Salesmal
(30 Hours Add On Program)

The Course Coordinatior

Prof. 8. A. Saindane
{Assistant Professor)

Dept. of Commerce
Sant Muktabai Arts and Commg
College, Mukrtainagar

. Muktainagar

1ship”

ree




Vidya Bharati Shaikshanik Mandal Amravatl Dwara Sanchalit
Sant Muktabai Arts and Commerce College, Muktainagar
Dist — Jaleaon
The Department of Commerce

“Certificate Course In Salesmanship™
2016 =17

g

Syllabus for Certificate Course in *Salesmanship’

Chapter 1 Advance Stages of Personal Selling Process 10
Chapter 2 Closing Sale Features and Methods of Closing Salel0
Chapter 3 After Sales Service Concept & Importance of Afrer

Sales Service. 10




Vidya Bharati Shaikshanik Mandal Amravat Dwara Sanchalit
Sant Muktabai Arts and Commerce College, Muktainagar
Department of Commerce

Assessment Procedure and Pattern

(60+40)
Format of the Question Paper
Time : Two Hours Marks : 60
Section |
Answer any three of the following
Que. 1 Theory Question 12 marks
Que.2 Theary Question 12 marks
Que.3 Theory Question 12 marks
Que.4 Theory Question 12 marks
Que.5 Theory Question 12 marks
section |l
Answer any two of the following
Que.6 Theory Question 12 Marks
-~ Que.6 Theory Question 12 Marks
Que.6 Theory Question 12 Marks

Internal Assessment
Attendance 10 Marks
Behavior 10 Marks
Test 20 Marks

Prof. 5.A.Saindane
The Course Cdordinator
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Vidya Bharati Shaikshanik Mandal, Amaravati
Sant Muktabai Arts and Commerce College, M

Dist. Jalgoan.

uktainagar,

Department of Marathi

Academic Year 2016-17

| Title of the Course HATE FIT
Duration %j-n']:l-lilli'rs
Teaching Pattern Lecture

Assignment Pattern Theory - Attendance

" Eligibility 0.G. (F.Y..5 Y., T.Y)B.AJB.Com,
Medinm Marathi

. Admission Process Test
Objectives / 3faea

o It HITEE ATHATT w0

o W EETHTE AEAd A AT
® HATTT FIIET SEHAT FH00

o AT HISTEITE I0ATAA

Sr.No. | Name of the Topic Syllabus Hours
p FATE BT WET T | (.4-HaTT T | e .
T R 3-HAETE YAYEE
R.3-HATATH UET
3 WYY ¢ WY J A . 9= W F A9 | vo
% 3- MU W
3-3-HUATA HIHU & SR T
3 TAEA 6 AR E | 3.4-HAEE A9 A EE %o
wEY LI Wnﬁmw
7.3 EHTEH‘IT*-HIWH?T
TET AT 3o
Referances [ H=v anfee:

SIS WG - HT, Fiee a5, FHead= TR gl
® SIEETE TAT31 - TeTel iaHET,

Signature.
A

‘._'II'1-
Head of 1%9

N

J

3AC Coordinator

Sig




Sant Muktabai Arts and Commerce College. Muktainagar. Dist,
Jalgaon.
Marathi Department
Academic Year: 2016-17
Career Oriented Course in
Sanvad Kaushaly
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Vidya Bharati Shaikshanik Mandal, Amaravati
Sant Muktabai Arts and Commerce College, Muktainagar.
Dist. Jalgoan.

Department of Marathi

Academic Year 2016-17

Title of the Course T FTeed JE ]
Duration 20 Hours '

Teaching Pattern Lecture

Assignment Pattern Theory 7 Attendance =1
Eligibility = U.G. (F.Y.S.Y..T.Y.)B.A/B.Com. 5 | .
Medium Marathi i T
Admission Process Test i

Objectives / 3=

o WITHE SHIvTed HTATH HI00

o uriis e fafe anferserr wRage Tt
o il SIvTEET IUSTEA FA0

o T I Tl W meAEe

Sr.No, [ Name of the Topic | Syllabus ' | Hours
? frag Fa WET aER | 4. 0-TEaeET mEd wo
T IOatAA v 2Ty s T
| v 3-FET FEaTe I0arEa :
ERRE i e R R TR S e e e R il T
IO 3. 9-HTY HAEATH 75 F =EY
3. 3-THTT ST T
3 | FATATY A WEU F | 3.0-3ATATE TR AR Wey | ET
AT 3. 3-3AT=OTH ST WA ST SR |
3. 3T T '
T A ENEEE
Referances / day wnfE=m:

o o e o e, W. A AR, Taeed e g9 s,
o  GTEEEE Ty FES wET T 9, T A, Hife WL, g

® ST WATEL - &, T, ATATETRT, e W, HET \»‘L\)
® THERINER AATE1 - UL TR ATa, FHEa WEHTee qu g
Signature /™ Sigyn{

g -

P
Head uf‘?l( gpl}!;l:tmr:nt IAC Covrdinator




Sant Sant Muktabai Arts and Commerce College, Muktainagar. Dist,

Jalgaon.
Marathi Department
Academie Year: 2016-17

Career Oriented Course in
Bhashik Kaushaly

WU HIsTed
ﬁﬁl?m uxEEUTEIUTHg
e % 1 AT g 3 1
fepa
ST s
e 3 T e el 3 At St dier T (4 0 2) B, 701
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It
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Sant Muktabai Arts and Commerce College MuktainagarDist-Jalgaon

Department Of Hindi
Academic Year -2016-17
Add On Certificate Course With Hindi Subject

College Name

Muktainagar

Sant Muktabai Arts and Commerce College

| Name of the Department

HINDI

Mame of the Course

Certificate Course
(Add on Certificate Course)

Name of the Title Certificate
Course

sEF TUYOT U Fel

Duration of the Course 30 Hours '

Teaching Pattern Manually |

Assignment Pattern Theory ,Attendance (Behavioral)

Eligibility 12" or under graduate (FY/SY/TYBA)

Admission Process Theoretical Simple Question Answer test

Medium of Language . HINDI

Course structure of : STTHF HUTIT TF Fel

'Sr.No. | Name of the Topic | Syllabus of the Topic |Hours

1 THE HAY aTar & gt s ?o
wEwT T R fadwan

2 A & fATE w9 WG AT TAHET TEHT | ge
Treasmar dar s

3 S HOYOT & T afdien wywor , dae | %o

FOSOT, FHNT HY HE 97
RarE e a7 feogor S8




30 Hours Course Syllabus of : #1f¥& YT TF Fal
Objective :fidr smar & M¥F FaeT ¥ o= S aRfEd HE |
R Hs wywor f defadr § omEr @ oRfRaRTET |
3 YW & vHE TR0 & o @ aRREE ae |
y A v RfET gy & fBfay & & oEr @
TR |

Reference Book : 1. &r #mwr - 7. #iaeny FaEnr
T aE FAEOT 21 Igoden g amhsﬁ
3.HYYYT Ud iR Sy -SLEAT s
w ST Jrer =7 SRR =1 Hieery Han

%‘ﬂm

Signature o : Sign uré-}
Head of the De ent IQAC ﬂurdlinamr




Sant Muktabai Arts and Commerce College MuktainagarDistJalgaion
Department of Hindi Academic Year 201617

Add on Certificate Course with Hindi Subject
AT HUGUT U hell
UHTH & TOET 0 3HF [AurEa
AT 3 T el 3 Lo
UH ¢ OISO U7 AU SEfad o (R A H 1) Re
UA:Y  UTSTERH U U el v (v A E 2 ) R0
UM UISUdA U7 HUig RouiEm (v w W ) e

1) Attendance : 10 Marks

2) Behaviour: 10 marks
3) VivaVoce: 20 Marks
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To,

The Principal,

Sant Muktabai Arts and Commerce College,
Muktainagar.

Date: 2393 ¢

sub: Regarding the introduction of an Add on program of 30 hours in “Oral

Communication Skills™.

Respected sir,

With reference to the above mentioned subject, the 1QAC has in

slt'ructed to start an

Add program of 30 hours in “Oral Communication Skills” in the academic year 2016-17. 50
the department of English is hereby proposing to introduce a certificate course in "Oral
Communication Skills”, an Add on program of 30 hours for UG/PG students in the second
academic session of the academic year 2016-17. The details of the prngfal:rl are as follows,

Name of the Department English ! |
Title of the Certificate Course Certificate Course in “Oral Communication
Skills” I
Duration 30 Hours '
Teaching Pattern Lectures _!_
Assignment Pattern Home Assignment [
ﬂg'rhiiitl,f UG/PG ot
Medium of Instruction | English
| Academic year | 2016-17
Academic Session lind

The proposed period of course conduction 02nd January to :LD‘Lquh. 1017
_Time- Table 1:00pm to 2:00pm =0
Intake capacity 50
The course coordinator Dr. P, A. Waghmare

You are hereby kindly requested to consider the proposal and sanction it.

. Waghmare)

The course coardinator

per 18- hoyolawod
gﬂr{{, &n:aﬁhnpw)




Ta,

The Principal,

cant Muktabai Arts and Commerce College,
Muktainagar.

Date: 233 | I

Sub: Regarding the introduction of an Add on program of 30 hours in “Oral

Communication Skills".

Respected sir,

With reference to the above mentioned subject, the |QAC has instructed to start an
Add program of 30 hours in “Oral Communication Skills” in the academ'rl: year 2016-17. So
the department of English is hereby proposing to introduce a certificate course in "Oral
Communication Skills”, an Add on program of 30 hours for UG/PG 5tu1:ll:rtt5 in the secand
academic session of the academic year 2016-17. The details of the program are as follows.

Name of the Department English
Title of the Certificate Course Certificate Course in “Oral Communication
Skills” |

Duration 30 Hours

Teaching Pattern Lectures
__As.sl;n ment Pattern Home Assignment

Eligibility UG/PG

Medium of Instruction English

Academic year 2016-17 |
Academic Sassion llrd

The proposed period of course conduction 02nd January to 10" Feb. 2017
Time- Table 1:00pm to 2;:00pm

Intake capacity 5o

The course coordinator Dr. P. A, Waghmare

You are hereby kindly reguested to consider the proposal and sanction it.

- . Waghmare)
The course coordinator




Vidya Bharati Shaikshanik Mandal Amravati Dwara
Sanchlit
Sant Muktabai Arts and Commerce College,
Muktainagar

Department of English

Academic year 2016-17

Syllabus
for
The certificate Course
in
“Oral Communication Skills”
(30 Hours Add on Program)

The Course Coordinator

Dr. P. A. Waghmare
Assistant Professor
Dept. of English
Sant Muktabai Arts and Commerce College,




Vidya Bharati Shaikshanik Mandal Amravati Dwara Sannl-rlit
Sant Muktabai Arts and Commerce College, Muktainaga

Department of English
Academic year 2016-17

=

Mame of the Department

E[‘lglish

Title of the Certificate Course

Certificate Course in “Oral Communication

Skills” |
| Duration | 30 Hours |
hTEEiCl'I'Iﬂ-E Pattern Lectures |

Assignment Pattern |
Eligibility UG/PG |
@ﬂ“”l‘l‘l English '

Objectives:
1. Todevelop the communication skills of the students.
2. Todevelop the leadership Skills of the Students
3. Todevelop the personality of the students.
4, To develop the interview skills of the students
5. To develop the presentation skills of the students
6. To develop the group discussion skills of the students
Syllabus:
Sr. No. | Toplc Sub-topic Total hours |
1 Communication 1. Introduction 03
2. The Meaning and Definitions
of Communications
3. The process of communication
2. Interviews 1. Introduction 09
2. Definition
3. The interview Process
3.1 The Preparation Stage
3.2 The Execution stage
3.3 The Evaluation stage
4. The types of interviews
3 Presentations 1. Introduction 09
2. Principles of Effective
presentations
3, Aspects of good presentation
4. Problems of presentations
4. Group Discussions Introduction 09
Procedure
Effective participation in a




group discussion
4. The role of the evaluator

Reference Books:

7. Business Communication by Dr. Susmita Dey, Dr, Nilakshi Roy, and

Aonss

se Coordinator

Dr. Dinesh Kumar

A

,.-""'

The HOD The IGAC Coordinator




Assessment Procedure and Pattern
(60+40)
Format of the Question Paper
Time : Two Hours
Oral Examination
Que. No. 1. Practical on Interview
Que. No. 2. Practical on Presentations

Que. NO. 3 Practical on Group discussions

Attendance: 10 Marks
oM
iour: 10 Marks G
Behaviour: 2 fukta E;
=\ nagar f&’
Seminar: 20 Marks PANSIPL S

i

Marlks: 60

;'ED Marks
|
20 Marks
!
20 Marks




P SRR,
l_:'-f“"'n '."!-""'d @

Date: 29 0g [ 2.0

To,

The Primicipal,

sant Muktabai Arnts and Commerce College,
Muktainagar.

Sub : Regarding the Introduction of an Add On Frﬂgrlhm of 30 Hours in
“Certificate Course in Salesmanship™,

Respected Sir,

With reference to the above mentioned subject, the IQACihas instmctied 1o start an
Add on Program of 30 hours in the academic year 2017-18. So the department of
Commerce is herehy proposing to introduce a certificate course in “Salesmanship™ an
Add on program of 30 hours for Under Graduate students in the fvbcom, academic
session of the academic year 2017-18. The details of the program are as follows |

Name of the Department  Commerce
Title of the Certificate Course Certificate Coursc in I
“Salesmanship” I
Duration (30 Hours
Teaching Pattern Lecturess |
Assignment Pattern Home Assignment
' Eligibility LG
; Medium of Instruction Engrlish/Marathi
Academic Year | 2017-18
_ Academic Session | Tnd I
The proposed period of course 14" .lmmm}‘i To 25 January 2013
conduction sspimaee =l
o Time-Table 1 2:00/prm To 2.00 pm
Intake capacity 1] |
Thé}ﬁuﬁg_mnrdinnmr Prc:ﬂ: =.A Saindane

You are hereby kindly requested to consider the proposal and sanction it,

Yours Fuithfu@ /kj
I L] o "

Prof. 5.A . Saindane
The Course Coordinator

e
HrF- L-Evﬂﬂﬂﬂp awad




Vidva Bharatl Shailshanik Mandal Amravach D'wara Sdonchaliy

Sant Muktabai Arts and Commeree College, Muktainagar

Department of Commerce

Academic Year 2017 - 18

Svllabus
For

"Certificate Course in Salesmanship”
(30 Hours Add On Program)

The Course Coordinatior

Prof. 5. A, Saindane
(Assistant Professor)

Dept. of Commerce
Sant Muktabai Arts and Commerce
College, Muktainagar




|}
Vidya Bharati Shaikshanik Mandal Amravati Dwara 5anchalit

Sant Muktabai Arts and Commerce Eﬂllegqla-, Muktainagar

Dist — Jalgaon
The Department of Commerce

“Certificate Course In Salesmanship™
2017 - 18

Syllabus for Certificate Course in *Salesmanship]”

Chapter 1 Types of Sales Person

Chapter 2 Essentials of Effective Selling

Chapter 3 Types of Consumers

10

10

10




Vidya Bharati Shaikshanik Mandal Amravati Dwara Sanchalit
Sant Muktabai Arts and Commerce College, Muktaipagar
Department of Commerce

Assessment Procedure and Pattern

(60+40) |
Format of the Question Paper
Time : Twa Hours Marks : 60 |
Section |
Answer any three of the following
Que.1 Theory Question 12 marks
Que.2 Theory Question 12 marks
Que.3 Theory Question 12 marks
Que.4 Theory Question 112 marks
Que.5 Theory Question 112 marks
Section I

Answer any two of the following

Que.6 Theory Question 12 Marks
- Que.5 Theory Question 12 Marks
Que.6 Theory Question 112 Marks

Internal Assessment
Attendance 10 Marks
Behavior 10 Marks
Test 20 Marks

b

Prof. S.ASd4indane.
The Courge Cc-nrqinatnr
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Vidya Bharati Shaikshanik Mandal, Amaravati
Sant Muktabai Arts and Commerce College, Muktainagar.
Dist. Jalgoan.

Department of Marathi

Academic Year 2017-18

| Title of the Course s pRwATET Ofraa anfer o |
Duration 2o Hours '
Teaching Pattern Lecture

Assisnment Pattern

Theory 7 Attendance

Eligibility

U.G. (F.Y.5.Y. T.Y.)B.AJB.Com.

Medinom

Marathi

Admission Process

"_l"-:sl

Objectives / 3

o STTTR WRTETSE ARTIET, S99 THW AT S
* AT WHIT AN T s weErET afras s O
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Sr.No. [ Name of the Topic
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sant Muktabai Arts and Commerce College, Mulktain
Jalgaon.
Marathi Department
Academic Year: 2017-18

Career Oriented Course in
Adhunik Prasarmadhyamancha Parichay aani L
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Sant Muktabai Arts and Commerce College, Mulktain
Jalgaon.
Marathi Department
Academic Year: 2017-18

Career Oriented Course in
Prasarmadhyamancha Parichay aani Lekha
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Vidya Bharati Shaikshanik Mandal, Amaravari|
Sant Muktabai Arts and Commerce College, Muktainagar.

Dist. Jalgoan.

Department of Marathi |

Academic Year 2017-18 !

Title of the Course WHTTATEHTET THT 0T+ :
Duration ‘30 Hours i i,
Teaching Pattern Lecture ) 3
Assignment Pattern Theory 7 Attendance _ .
Eligibility | U.G. (F.Y..5.Y..T.Y.)B.A./B.Com.

Medium Marathi ) 2
Admission Process | Test i
Objectives / a2

o iiftes TaTE T WaTT HTSTATET SEETEET afrer wee tt
& HIEETE T ST WG T e O

*  HTE THTSTHT=AT AR S R s g

o HfEs wreaw gy w5

Sr.No. [ Name of the Topic [ Syllabus Hours |
7 TR AT AhEET | g.R-ERTE AT A ey || w0
v 7-4eT ST Ay |
2. 3-HITHS W3y wey 7 ahrss |
E HETH AT 9 | 9.-0E W A ey 7 At 70
2.3-TAE, FTHA, HIET, FATEATT, AT T
I FETHFEET FA 9T
3 THUT UAAATATATE | 3.A-geOH wmer g e | 70
TR T 3. y-geaars fafes e ‘
5. 3-HTHHI FEATe T T A _
T . T

Referances | ¥= arfies:
o VAT W EEE GO AL AT,
o urifeET gfEE: 21, W@, 1, AT, URETT W,
®  FTRTTRE] ¢ WHTET WIS, TITETER] TRt AT | I{)
» AR WIET - H. . AR, Hed TR, ST wﬁi\/,""‘/

Signature Signature

Head of flic @'Et__rtmunl IOAC Coordinator
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Sant Muktabai Arts and Commerce College MuktainagarDist-Jalgaon

Department Of Hindi
Academic Year -2017-18
Add On Certificate Course With Hindi Subject

 College Name Sant Muktabai Arts and Commerce College
Muktainagar |
Name of the Department ____HINDI I
MName of the Course Certificate Course
(Add on Certificate Course) |
Name of the Title Certificate | s frome |
| Course = =
Duration of the Course 30 Hours '
Teaching Pattern Manually
Assignment Pattern Theory ,Attendance (Behavioral)
Eligibility 12" or under graduate (FY/SY/TYBA)

Admission Process

Theoratical Simple Question Answer test

Medium of Language

HINDI |

Course structure of : 3+[aTg &=

‘Sr.No. | Name of the Topic

Syllabus of the Topic | ‘Hours

1 Jiegare; ¥ AT ?

SETRATRIAN | Jfefae; 61 T ¢o
(3reaTe; i T | ST 8|

3 aﬂmﬁ:m

| enfeam oG | ST | to
HIISATG S3aTe; | 3igar Srafe |
HeTeTE 1 Fged [FETETT |

3 ST ST SFHL0T O WY | e[ 1 3 HER I [HEATE | to




30 Hours Course Syllabus of :3/aTg et
Objective :tamare & fF 9fafer & o @ s s |
R 3eqare B B defoe Rdeor s |
Ienfe e sieare AR s T oE H 3Ee FHon|

Reference Book : 1.3mam & fafaw airer—sius s i3
23T T U TEEA - -2 A S
3. 3+ane faeTe gTa vd uia it -si vemary ek

Y. 3e]aTE T Tawy vd Hee - 3T e R

% Jiogate; SRR 3R aregerr - SFapver e
6. 377a1E 31T Ieer WU Haumome 27,4 SR 5

b 3egETe R Feare BLEl ey

¢ Fegare HEURUTT vd fEme) A anrger aHR

Head of the Department

R

IQAC En;:nrdinatﬂr
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Sant Muktabai Arts and Commerce College Muktamagarl:ustdalgaiun
Department of Hindi Academic Year 2017-18

Add on Certificate Course with Hindi Subject
Hegare fasre
VAU B TIET UG 3E e
"I 13 HE T HF o
T TGTha W HUIRG dufed us R A A o) 2

1) Aftendance © 10 Marks

2) Behaviour: 10 marks
3) VivaVoce: 20 Marks
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To,

The Principal,

Sant Muktabai Arts and Commerce College,
Muktainagar.

Date: o]«

21l

Sub: Regarding the introduction of an Add on program of 30 hours in “Soft Skills".

Respected sir,

With reference to the above mentioned subject, the 1QAC has instructed to start an

Add program of 30 hours in “Soft Skills” in the academic year 2017-18. 50
English is hereby pmbnsing to introduce a certificate course in “Soft

thE_ department of
Skills”, an Add on

program of 30 hours for UG/PG students in the second academic session of the academic

year 2017-18. The details of the program are as follows.

| Name of the Department English
| Title of the Certificate Course Certificate Course in "Soft Skills”
| Duration 30 Hours
| Teaching Pattern Lectures
' Assignment Pattern Home Assignment
Eligibility UG/PG
Wedium of Instruction English
Academic year 2017-18 e
Academic Session | lInd
The proposed period of course conduction | 01st January to 08" Feb. 2013
Time- Table 1:00pm to 2:00pm
Intake capacity 56
The course coardinator Dr. P, A. Waghmare

You are hereby kindly requested to consider the proposal and sanction it.

{




Ta,

The Principal,

Sant Muktabai Arts and Commerce College,
Muktainagar.

Date: o] e p )T

Sub: Regarding the introduction of an Add on program of 30 hours in “Soft Skills",

Respected sir,

With reference to the above mentioned subject, the I0AC has instructed to start an
Add program of 30 hours In “Soft Skills" in the academic year 2017-18. So the department of
English is hereby proposing to introduce a certificate course in "Soft !,l'.kilfs". an Add on
program of 30 hours for UG/PG students in the second academic session nf the academic

year 2017-18. The details of the program are as follows.

Mame of the Departmeant English

Title of the Certificate Course Certificate Course in "Soft skills”
Duration 30 Hours

Teaching Pattern Lecturas

Assignment Pattern Home Assignment

Eligibility UG/PG

Medium of Instruction English

Academic year 2017-18

Academic Session [Ind

The proposed period of course conduction 01st January to 09" Feb. 2018
Time- Table 1:00pm to 2:00pm

Intake capacity 50

The course coordinator Dr. P. A. Waghmare

You are hereby kindly requested to consider the proposal and sangtion it.

>
E
&
2
g




!
Vidya Bharati Shaikshanik Mandal Amravati Dwara

Sanchlit

Sant Muktabai Arts and Commerce College,

Muktainagar

Department of English

Academic year 2017-18

Syllabus
for
The certificate Course
in
“Soft Skills”
(30 Hours Add on Program)

The Course Coordinator

Dr. P. A. Waghmare
Assistant Professor
Dept. of English

Sant Muktabai Arts and Commerce Co

Muktainagar




Vidya Bharati Shaikshanik Mandal Amravati Dwara Sanchlit

sant Muktabai Arts and Commerce College, Muktaina

Department of English
Academic year 2017-18

f

Name of the Department

English

| Title of the Certificate Course

Certificate Course in "Soft

Skills”

Duration

30 Hours

Teaching Pattern Lectures
Aszsipnment Pattern —
Eligibility UG/PG
Medium English
[
Objectives: |

1. To develop the Soft skills of the students.
2. Todevelop the leadership Skills of the Students
3. Todevelop the personality of the students.

Syllabus:

&r. Mo. | Topic

Sub-topic

Total hours

1. Saft Skills

1. Introduction

2. Definition and importance

3. Aftributes regarded as soft
skills and techniques to
improve

3.1 self awareness

3.2 Communication

3.3 Listening

3.4 Networking

3.5 Collaboration

3.6 Interpersonal skills

3.7 Meeting management

3.8 Conflict resolution

3.8 Problem solving

3.10 stress management

3,11 Time Management

3.12 Negotiation Skills

3.13 Manners and
Etiquattes

05

2 Time Manogement

Introduction

2. Importance of Time
Management

3. Strategies to use time

effectively

b

05




3 Body Languoge

Smile and Facial Expression
Gestures
Pasture and Body orientatic
Occulesics
Froxemics
Artifactics
Haptics
Chronemics
Paralanguage

05

n |

4. Career Planning

Introduction
Tips for career Planning

03

o Leadership Skills

PWRNENP(OONS N R W N

Introduction
Communication

Goal Setting

Providing direction and
defining priority
Mativating people
Building teams

Leading change
Conflict Management
Coaching

f. Team Building

Wt Oy

Introduction

Types of teams
Characteristics of effective
Team

Principles of effective
teamwork

03

7. Altitude

= ow

What is Attitude?
Factors involved in Attituds
formation

Positive attitude
Advantages of positive
thinking

02

8. Stress management

ot e

Introduction

Definitions of stress
Sources of stress
Strategies to manage stress

02

Reference Books:

1. English for Business by Dr. Anil P, Patil

i

The IQAC Coordinatar




(Assessment Procedure and Pattern)
(60+40)
Format of the Question Paper
Time : Two Hours
Que. No. 1. Answer any two of the following
(On Soft Skills, Time Management)
Que. No. 2. Answer any two of the following
(On Body Language, Career Planning and Leadership Skills)
| Oue. NO. 3 Answer any two of the following

(On Team Building, Attitude and 5tress Management)

Attendance: 10 Marks

Behaviour: 10 Marks

Viva Vace: 20 Marks

Ma;rks: &0
20 Fu'larks

|
20 Marks

20 Marks
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To,

The Principal,
Sant Muktabai Arts and Commerce College,
Mulktainagar.

I
Sub : Regarding the Introduction of an Add On Program of 30 Hours in

*Certificate Course iu Salesmanship™. |

Respected Sir, |

With reference to the abm e mentioned subject, the IQAC has 11'.'15-L1:'L11:I:Ed to start

an Add on Program of 30 hours 1n ' - dcademic year 2018-19. So Ihe departmem of
Commerce is hereby proposine 1o raduce a certificate course in S lesmanship™ an
Add on program of 30 hours for Under Graduate students in the fybeom, academic
session of the academic year 2018-19. The details of the program m follows
Name of the Department | Commerce
Title of the Certificate Coi . Certificate Course in “Salesmanship”
Duration 30 Hours
, Teaching £ Pattern _ Lectyres
Assiznment Pattern Home Assignment
Eligibility UG
Medium of Instruction English/Marathi ]
Academic Yeor 2018-19 '
Academic Session [1nd
The proposed period of cou. > ¢ “tion 12" January To 28" January 2019
_ Time-Table = 12:00 pm To 2100 pm
Intake mpaun : _ i
The course coardio i Prof. S.A.Saindane
I
You are hereby kindl. - - - 1o consider the proposal and sanction it.

Yours Faith II};{;__.,__ <

Prof. §.A.Saindane
The Course Coordinator

i)
F”f.[,:rg ﬁgatn&_wﬂc?
[ Tafe CﬂurcP' n ﬂ.-)




Yidya Bharnti Shaikshanik Mandal Amravat Dwara Saochalit

Sant Muktabai Arts and Commeree College, M

Department of Commerce

Academic Year 2018-19

Syllabus
For
“Certificate Course in Salesmanshi
(30 Hours Add On Program)

The Course Coordinatior

Prof. 8. A, Saindane
Assistant Professor
Dept, of Commerce
Sant Muktabai Arts and Commerce
College, Muktainagar

1ktainagar

I}!'I




Vidya Bharti Shaikshnik Mandal Amrawati Dwara Sanchalit

Sant Muktabai Art and Commerce College Muktain
Dist — Jalgaon

The Department of Commerce

agar

“Certificate Course In Salesmanship”

2018-19

Syllabus for Certificate Course In “Salesmanship”

Chapter 1 Online Selling Concept

Chapter 2 Shopping Mall Management

Chapter 3 Types of Mall

10

10

10




Vidya Bharati Shaikzhanik Mandal Amravan Dwara Sanchalis
Sant Muktabai Arts and Commerce College, Muktainagar
Department of Commerce

Assessment Procedure and Pattern

(60+40)
Format of the Question Paper
Time : Twa Hours Marks : 60
Section |
Answer any three of the following
Que.1 Theory Question 12 marks
Que.2 Theory Question 12 marks
Que.3 Theory Question 112 marks
CQue.4 Theory Question 112 miarks
Que.5 Theary Question 12 marks
Section I

Answer any two of the following

Cue.b ThEDI"}' Cuestion 17 Marks

Que.6 Theory Question 12 Marks

Que.6 Theory Question 12 Marks
Internal Assessment

Attendance 10 Marks
Behavior 10 Marks
Test 20 Marks

WHE Course Cpordinatar




Vidya Bharatl Shaikshanik Mandal Amravati Dwara Sanchalit |

Sant Muktabai Arts and Commerce College, J\'Iulttamagar

Dist — Jalgaon

The Department of Commerce

NOTICE

Date - 18/12/2018

All of the Students of Under Graduate are hereby informed fthat the department

of Commerce is going to start a 30 Hours Certificate Course in “Salesmanship” from

12" January to 28" January 2019, The Stidents who are interested to enroll to the

course should register themselves for the course till 10™ January 2019. The course

Coordinator is Prof. § .A. Saindane,

Contact the course Coordinator as early as possible for further details.

Prof. 8. AL S@ﬁane

(Course Coordinator)
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Vidya Bharati Shaikshanik Mandal, Amaravati
Sant Muktabai Arts and Commerce College, M
Dist. Jalgoan,

uktainagar,

Department of Marathi

Academic Year 2018-19

Assiznment Pattern Theory - Attendance

Title of the Course TS I Uiy
Duration 2o Hours i Il
Teaching Pattern | Lecture j [T

Eligibility U.G. (F.Y.8.Y, T.Y.JB.A./B.Com. 5
Medium Marathi ' p
Admission Process Test

o Objectives / 3

®  HUTES SIS T e w5,

® HUTEH F9FETY IUGAT w0

®  TETEA ST FEA WU ST ST w5,

® T FEH, WHET o, ST TR F e saa A w5,

_Sr.No. [ Name of the Topic | Syllabus ‘Hours |
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Sant Muktabai Arts and Commerce College, Muktainagar. Dist.
Jalgaon.

Marathi Department
Academic Year: 2018-19
Career Oriented Course in

Sampadan Kaushalyancha Parichay
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Sant Muktabai Arts and Commerce College MuktainagarC

Department Of Hindi
Academic Year -2018-18
Add On Certificate Course With Hindi Subject

Jist-Jalgaon

rt:nliege Name

| Sant Muktabai Arts and Comme
Muktainagar

rce College

L ¢ Name of the Department

HINDI

Mame of the Course

Certificate Course
{Add on Certificate Course)

Name of the Title Certificate | fyfam 3=
Course

Duration of the Course 30 Hours
Teaching Pattern Manually

 Assignment Pattern

' Theory ,Attendance (Behaviora

Eligibility

12" or under graduate (FY/SY/TYBA)

Admission Process

Theoretical Simple Question Answer test

 Medium of Language

HINDI

Course structure of ;& sa=s

Sr.No. | Name of the Topic Syllabus of the Topic Hours |
1 EECaIEG T & Fged Al el to
FIET , TERIAT R T . ki
3 THEHITAT & WER AT TERFRET 9, ::'E:g{ to
EXEoT G, T
A9 IR W TR |
3 fasma=r FEEY , HEcd UF Mg, to

CEIEGE R It




30 Hours Course Syllabus of : Azaraw=
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Head of the Department IQAC
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Sant Muktabai Arts and Commerce College MuktainagarDistJal
Department of Hindi Academic Year 2018-19

Add on Certificate Course with Hindi Subject
IEGIEINC L G

VAYHEST TERY U9 e fauee

AG ? °C el
T4 UTodehd U ST Safar vy (R AT ¢ ) 0
WA UTSTRA OX HTUTHE gl U (v # T )
WH:3 UISEeRA o Hramig feoaufrar (v o dA & 2 )

1} Attendance : 10 Marks

2) Behaviour : 10 marks
3) VivaVoce: 20 Marks
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Date: 98 /8% /2018

To,

The Principal,

Sant Muktabai Arts and Commerce College,
Muktainagar.

Sub: Regarding the introduction of Add on program of 3

Respected Sir,

With reference to the above mentioned subject, it wa
the slow learners lack concentration and strong memory abi
instruction of the I0AC the department of English is herek
introduce an Add on program of 30 hours on "Vipassana and

0 hours.

s abserved that
ities. S0 on the
y proposing to
Meditation” for

the UG/PG students in the academic year 2018-19 in the second academic

session. The details of the program are as follows:

Mame of the Department

English

Title of the Certificate Course

Certificate Course in "Yipassana and
Meditation”

Duration 30 Hours

Teaching Pattern Practical
Assignment Pattern One hour practicc at hpme
Eligibility UG/PG appear

Medium of Instruction Hindi/ Marathi
-El:ademir: Year i 2018-19

Academic Session lind

The proposed period of Course
conduction

15" January 30" February 2019

Time —Table

1:.00 pm to 2:00 pm

You are hereby kindly requested to sanction the proposal.

YoursEithfully,
A
—P A, Waghmare)

The course cgordinator

'ml',..— |
fiel'| LB -Gﬁqﬂpiﬁm o
FF [ Tase Coordtnalec )




To,

The Principal,

Sant Muktabai Arts and Commerce College,
Muktainagar.

Sub: Regarding the introduction of Add on program of 30 hours.

Respected Sir,

With reference to the above mentioned subject, it was obser
learners lack concentration and strong memory abilities. 5o on the instr
the department of English is hereby proposing to introduce an Add on p
on “Vipassana and Meditation” for the UG/PG students in the academic
second academic session. The details of the program are as follows:

|.|g.',lr:1|'.“l-|'r

Date: 82 /89/2018

ved  that the slow
hction of the [QAC

gram of 30 hours

ear 2018-19 in the

MName of the Department

English

Title of the Certificate Course

Certificate Course in “Vipassana and

Meditation”
Duration 30 Hours
Teaching Pattern Practical
Assignment Pattern One hour practicc at home
Eligibility UG/PG appear
| Medium of Instruction Hindi/ Marathi
Academic Year 2018-19
Academic Session lind

The proposed period of Course conduction

15" lanuary g™ February 2019

Time —Table

1:00 pn to 2:00 prm

You are hereby kindly requested to sanction the proposal.

Yours faithfully,

i"l;uf L
@

I

Waghmare)

The course coordinator

'{%&gwwﬁﬂ“ﬂg

ake Gurdinalic)




Vidya Bharati Shaikshanik Mandal Amravati Dwara

Sanchlit

Sant Muktabai Arts and Commerce College,

Muktainagar

Department of English

Academic year 2018-19

Syllabus
for
The certificate Course
in
“Vipassana and Meditation”
(30 Hours Add on Program)

The Course Coordinator

Dr. P. A. Waghmare
Assistant Professor
Dept. of English

Sant Muktabai Arts and Commerce College,

Muktainagar




Vidya Bharati Shaikshanik Mandal Amravati Dwara Sancjlit
Sant Muktabal Arts and Commerce College, Muktainag

Department of English

Academic year 2018-15

=

Mame of the Department English

Title of the Certificate Course Certificate Course in “Vipassana and
Meditation”

Duration 30 Hours

Teaching Pattern Practical

Assignment Pattern 252

Eligibility UG/PG

Medium 2 Hindi/ Marathi . !

Objectives:

1. To develop the concentration abilities among the students.
2. Todevelop the personality of the students.

3. To develop the soft skills of the students.

4, To develop the life skills of the students.

Syllabus:

5r. No. | Topic Sub-topic Tgtal hours

1. Practical Sessions on 1. The introduction 12

Aanapana and Importance of
Aanapana

2, The five pledges

The Arya Maun

4. The observance of
breathing

fad

2. Practical Sessions on 1. The observance of | 12

Vipassana sensations

2. The practice of
equanimity

3. The Adhishthana
{The determinacy)

3 Practical 5essions on Metta 1. The practice of 0%
Metta

o

The IQAC Coordinator

ﬂrn’.ﬁ L,E.Qﬂﬂaﬂﬂkﬁﬁc{




fssessment Procedure and Pattern

(60+40)

Oral examination: 60 Marks

Attendance: A0 Marks




Sant Mukatabai Arts and Commerce College,
Muktainagar

The Department of English
Da

T~

p 15/12/2018
Motice

All of the students of UG/PG are hereby informed that the
department of English is going to start a 30 hours certificate course
in “Vipassana and Meditation” from 15" January to 30" February
2019, The students who are interested to enroll to the course should
register themselves for the course till 8" January 201B. The course
coordinator is Dr. P. A. Waghmare. Contact the course ¢oordinator as
early as possible for further details.

(Dr. P. A. Waghmare)
The course coordinator
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